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E-Books @ TSCPL 
How to download and use e-books from the Overdrive  

Service with your Topeka and Shawnee County Public Library Card 
 

Note: These instructions are written for use with a Barnes & Noble Nook.  Ebooks can be used with many 

readers including the Sony readers, Kobo reader, Pandigital reader and many smart phones using the Android 

app, the Ipad/Iphone app, and Blackberry system.   

 
You will need: 

 A TSCPL library card 

 A personal computer with an internet connection and speakers or headphones 

 Adobe Digital Editions (instructions for installing at the end of this document) 

 

Optional: A portable device, such as a Sony Reader, Nook, or Kobo (these instructions will use the Nook) 

 

 

 

 

 

1.  Go to TSCPL’s homepage  

http://www.tscpl.org/   

 

choose  

“Find Stuff” 

on the top menu 
 

 

 

 

 

 

 

Under the Category Of DOWNLOADS 

You can click on TSCPL’s digital  

Download information to get useful tips 

about downloading using our Overdrive 

service including links to set up an 

appointment with a reference librarian to 

get individual assistance.  Click on 

Ebooks & Audiobooks (Overdrive) 

to continue onto the TSCPL Digital 

downloads. 

 

 

 

 

 

 

 

http://www.tscpl.org/
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Before you start 

browsing for books 

you can sign in 

with your library 

card so that you are 

ready to check 

things out.  Look 

for the “sign in” 

link on the top of 

the screen. 

 

 

 

 

 

 

 

 

 Sign in with your TSCPL library card.   

 

 

 

 

 

 

In the first box type 

your entire barcode 

number from the 

back of your card 

(with no spaces).  

 

 In  the next box type in 

your 4 digit PIN 

number (which for most 

patrons is the last four 

digits of your phone  

number). 
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Now you need to find something to check out.  

 

 

 

 Scroll down on the page 

and there is a link on the 

left side of the page under 

Browse Collections you 

can click e-books.  This 

brings up an unsorted list 

of all e-book titles. 

 

 

 

 

 

 

 

 

 

 

Or you can click on Advance Search 

 

  To open up search features that includes searching by creator, title, and format (Only Adobe E-

Pub or Adobe PDF e-books will work with the E- Readers Kindle books works only with Kindle).  

Choose one of these formats and you can also check the box that says “Only show available titles” 

to get a list of all the e-books currently available for check-out.   

 

 

NOTE: Use only one 

format at a time on 

your device Adobe 

E-Pub or Adobe PDF 

(An error in reading 

the files can happen 

if both formats are 

loaded onto the 

device at the same 

time). 
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When you see an item you like,               

click on the title or book cover icon      

to see its detailed record.  

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 After looking at the detailed 

record, if you wish to check 

out the item click on the “add 

to cart” link on the right side 

of the page for the format you 

want.  The Overdrive website 

will keep items in your cart 

for up to 30 minutes, so if you 

want to continue browsing and 

adding more items to your cart 

you can. (You can have up to 

10 items checked out at a 

time).   

 

Once you have all the items you want in your cart, the next step is to check the items out.   

 

 

 

At the “My Cart”  

Click on the  

“proceed to checkout”  

link.   
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The “check out” screen that 

appears will have a spot where you 

can choose your lending period—

click on the drop down arrow and 

choose 7, 14 or 21 days.   

 

 

 

Then click on “confirm checkout” 

to get to the download page.  

 

 

 

 

 

 

 

 

 

 

You will then see the download 

page. To start downloading the e-

book simply click on the 

“download” button.    

 

 

 

 

 

 

 

 

 

 

 

 

 

A dialog box will pop up asking 

you if you want to open or save the 

file.  Either will work, but clicking 

on “open” will save you a step.  

Click on “open” and the file will 

download.    
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Adobe Digital Editions should open up and 

display your e-book for you in the reading view. 

Now you can read the book in Adobe Digital 

Editions on your computer, laptop, or net book.   

 

 

 

 

 

 

  

 

Transferring Files:   

 

 

 

You can transfer your e-book to a portable reading 

device such as a Sony Reader or Nook.  First click 

on the icon that looks like 3 books in the upper 

left corner of the Adobe Digital Editions Screen.  

This will take you to the “library” view.  You can 

see how the book gets smaller 

 

 

 

 

 

 

  

 

To transfer the e-book you will need to attach 

your portable reader to the computer using the 

USB cord that came with your device.  Once you 

have plugged it in, your reader should show up on 

bottom the left hand side of the screen.   

 

 

The icon for your reader should appear with the 

name next to it, in this example it is the NOOK. 
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To transfer your e-book to your device, drag 

and drop it on your reader icon by clicking on 

the book with the left button of the mouse and 

hold it down.  Move the mouse toward the 

icon of your reader.  A copy of the book cover 

should appear to move with the mouse.   

 

Move your e-book until it is right on top of the 

icon and name of your reader, then release the 

left button on the mouse. This should “drop” 

the e-book into the reader and you should see a 

brief “transferring book to reader” message.   

 

 

Once the transfer is done the book should be 

loaded onto your reader and you will be able to view it on your reader for the remainder of your checkout 

period. 
 

(NOTE for Sony Reader users: You MUST have the Sony Reader Library software on your computer for 

this to work with the Sony Reader.  This should be included with the materials you got when 

 you purchased your Sony reader, or it is available from ebookstore.sony.com) 

 

 

There are other things you can do in Adobe Digital Editions 

 
 
 

 

 

 

The upper left corner of each book 

title has an arrow that appears when 

you move the mouse over it.  

 From here you can 

 

 open and read your e-book  

 delete the e-book file,  

  return your e-book 

early to Overdrive.  
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 If you move your mouse and double 

click on your e-book reader icon you will 

see the items that are on your stored on 

your reader. This is where you can 

remove e-book files from your reader 

that you no longer need.   

 

 

 

 

When you are done, close Adobe Digital 

Editions, disconnect your reader, and you 

should be ready to enjoy your e-book on 

your reader. 

 

 
 

 

 

Download and install Adobe Digital Editions 
 

 

FIRST TIME ONLY STEP: If this is your first time on your home computer, you will need to down load and 

install the Adobe software on your computer before you can use the service. 

 

 

 

 

 

 

Scroll down the Overdrive webpage  

until you see the free software section 

 on the left-hand side.  Click on the  

Adobe Digital Editions link to go  

to the page where you can download  

the software. 
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This page has the download instructions and system requirements for the Adobe Digital Editions software.   

   

 

 

 

Read the information,  

and then click on the  

“Get Adobe Digital Editions”  

button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Scroll down a bit,  

and click on the “Launch” 

button to begin 

downloading the software. 

Follow the onscreen instructions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After you install the software, you should activate it with an Adobe Digital Editions ID.  (This is REQUIRED if 

you are going to transfer book to an E-Reader device).  
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To activate Adobe Digital Editions 

using an Adobe ID… 

 

Open Adobe Digital Editions.  

The 'Setup Assistant' dialog box is 

displayed. 

 

Follow the on-screen instructions 

to set up your free Adobe Digital 

Editions account. 

 

 

 

 

 

 

 

 

 

 

 Click 'Continue'.  

The 'Authorize Computer' screen is 

displayed. 

 In the appropriate fields, enter the 

email address and password for your 

Adobe ID.  

If you do not already have an Adobe 

ID, click 'get an Adobe ID online' and 

follow the instructions to sign up for 

an Adobe ID. 

 Click 'Activate'.  

Your computer is activated to your 

Adobe ID. 

 Click 'Finish' to close the 'Setup 

Assistant' dialog box. 

 

 

 

 


